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Please read the whole guideline carefully, follow the procedures mentioned, and prepare
your documents.
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ORIENTATION WEEK

LEGAL PROCEDURES SCHEDULE

Please pay attention to the calendar below. We cannot arrange any other schedule afterwards.

Date

Legal Procedure

Meeting Point

6™ OF FEBRUARY

08.30 - 11.30 am

Please come by the International
Relations Office to obtain your tax
number.

School of Management,
International Relations
Office (IRO), Room
1181

6™ OF FEBRUARY

12.00 am - 4.30pm

1. We will arrange a bus to take you
all to the tax office where you are
supposed to pay the Residence
Permit Card Fee - 89 TL (make
sure you have the cash amount
with you)

2. We will drop by the Courthouse
to obtain the Criminal Record
Document right after the card
payment (a required document for
residence permit application)

This is a one-time event. Students
who miss the bus will have to go by
themselves later.

School of Management
Building

Car Park : PARK 12 (in
front of the building)

7th OF FEBRUARY

09.00 am - 04.30 pm

Residence Permit Online
Application and Submitting
Required Documents:

We will book a classroom equipped
with computers where you can sit
down with a colleague or assistant
student to fill out the application
form.

Please submit all the other
documents listed below to the IRO.

School of Management
Building

Room: G045




1. STUDENT RESIDENCE PERMIT

Why Do | Need A Residence Permit And How Do | Apply For It?

(Be aware that this information is the summary of previously gained experience. Every
student has to read the Immigration Office official web page and follow the updates about
Law on Foreigners and International Protection, as regulations might change frequently.
http://www.goc.gov.tr/En 3)

Students enrolled in an academic program in Turkey for 3 months or longer are obliged to
acquire a student residence permit as per the Law on Foreigners and International Protection.
To do this, each student must make an online residence permit application which gives you an
appointment date at the end to submit your files. However, do not worry; we will guide you
through the process and submit your hard copy application file on your behalf to Immigration
Office all together. However, it is your responsibility to prepare all the documents listed below
and submit them to us on time!

You must complete the following documents until the orientation week so that we can submit
your hard copy application file to the Immigration Office. If you do not provide all on time,
then you will have to submit them to Migration Office yourself.

Note: Turkish citizens / blue cardholders do not need to get a residence permit.

Required documents for the student residence permit application

1. You must pay the residence permit fee: 89 Turkish Liras. This fee must be paid to the
tax office in Turkey. Please check the calendar for STEP 1 and STEP 2 A Submit the
payment receipt to us and keep a copy for yourself.

2. Printout of your online Residence Permit Application Form A Please check the
calendar for STEP 3 A
Please keep a copy for yourself too. The form will have your application number on it,
which is important to track your card.

Note: You should enter a valid Turkish phone number on your application form;
otherwise, the immigration officers cannot inform you for a missing document and may
cancel your first application.

While filling the residence permit online application form, you can request a maximum
validity period of up to 2 months before your passport expiry date.

3. Copy of Passport (ID page, entry stamp page, and visa page): If you have entered
Turkey with an e-visa, you have to submit the copy of your e-visa. Make sure you have
passport that is valid for 6 months minimum.


http://www.goc.gov.tr/En_3

4. Four (4) biometric photos. Full face, front view with a plain white background, taken
within 6 months.

5. Proof of financial status document for those who have a previous entry/exit penalty.
(This is not required for students who do not have any penalty regarding previous
entries or exists in Turkey)

6. If there is not a distinction between your name and surname on your passport, your
name and surname will be written together on your residence permit card. If you want
your name and surname to be written separately, then you should submit name
equivalency certificate, which should be taken from the specific Consulate for your
home country in Turkey.

7. If you are under 18 years old and did not enter the country with a student visa:

1 You have to submit a document (letter of parental consent) written by your
parents allowing you to study at Sabanci University and live in Turkey. It should
have an Apostille and must be officially translated into Turkish. You should get
a certified copy of it by notary. If you come from a country that does not have
an Apostille agreement, then you should also get the approval from your
consulate in Istanbul and the district governorship in Turkey after getting it
translated and approved by notary.

1 You have to submit your birth certificate. It should have an Apostille and must
be officially translated into Turkish. You should get a certified copy of it by
notary. If you come from a country that does not have an Apostille agreement,
then you should also get the approval from the district governorship in Turkey
after getting it translated and approved by notary.

8. Student Certificate (in Turkish) (you can obtain this form from the Student Resources
during university registration)

9. Residence Permit Declaration Forms

a. Address Declaration Form
b. Insurance Declaration Form
c. Declaration Notification Acceptance Statement Form

1 You can find these forms at the end of the guideline. In addition, we attached
filled examples of these forms at the end. Please print out the forms and fill out
with your own handwriting. Make sure that you sign all the indicated fields in
the pages, and please submit these forms to us on February 7 at School of
Management, Room G045, 9 AM to 4.30 PM.

10. Health Insurance: International students must have a comprehensive health insurance
to get a residence permit. A comprehensive health insurance must cover the below-given
points and those points must be clearly articulated in the health insurance plan /
agreement:

Outpatient treatment up to 2000 Turkish Lira (TL)
Cover the cost for medication up to 2000TL



http://tureng.com/en/turkish-english/letter%20of%20parental%20consent

- Cover the cost of medical items up to 1000TL
- Inpatient treatment without any limits.

(See further explanations below on the Health Insurance Section)

Be aware that the Immigration Office might request further documents once your file is
submitted.

When Do | Get My Residence Permit Card?

If you provide us all your required documents on time, we will submit your hard copy files to
the Immigration Office within 1 weeks. After the Immigration Office approves your application
file, your residence permit card will be posted to Sabanci University’s Post Office to your name.
You will be informed once your post arrives, and can pick it up from the post office. Please be
aware that tracking your residence permit card during the posting process is fully your
responsibility.

Please be aware that you cannot leave Turkey without obtaining your residence permit card.
If you do so, you will receive a penalty depending on your case, might even face far more
sanctions.

What Should | Do Before Leaving Turkey?

In case you need to leave Turkey before you receive the residence permit (we do not suggest
unless it is emergency), please make sure you have an Approval Document (Miiracaat Belgesi)
and residence payment receipt with you at the airport that proves your application for residence
permit.

To take this document, you need to go with your departure ticket to the Istanbul Department
of Immigration (Istanbul Il Gog Idaresi) and submit it to the “Teblig Odas1” (an office within
the building) on the first floor and request the document. Please make sure to get this document
at least 5 days prior to leaving the country.

Be aware that, you are allowed to leave the country only for 15 days even with the Approval
Document (Miiracaat Belgesi)!!!

Note: If your address or passport information is changed, after you received your card you must
inform the immigration authority within 20 days. You must fill out the information change
form by going to the below mentioned Immigration Office address.

How Do | Contact With Immigration Office?

You can get help from the Immigration Office 24/7 Service Hotline: 157 (you will be asked to
provide your application number each time, so make sure you have it)




Please keep a copy of your application form for yourself so that you can track your card.

Do | Need To Extend My Residence Permit?

If your studies will continue past the expiration date of your card, then you have to extent your
residence permit.

Please be aware that the extension application is fully your responsibility. You have to make
yourself familiar with the extension process from the Migration Office web page and apply for
extension before your residence permit expires. If you do not do so, you will face penalties and
even deportation. Therefore, we suggest that you add your expiration date to your personal
calendar and make sure to set a reminder at least 2 months in advance. (You have to make your
extension application before the expiration date. If you miss the date, then you can still apply

2. HEALTH INSURANCE

Do | Need A Healthnsurance?

- Outpatient treatment up to 2000 Turkish Lira

- Inpatient treatment without any limits.





































